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2026 HR Compliance Checklist
for Small Businesses

Use this checklist to audit your HR compliance posture. Check off each item you have in place.

HIRING & ONBOARDING

Job descriptions reviewed for EEOC compliance (no discriminatory language)
Offer letters include at-will language (where applicable by state)

Form [-9 completed within 3 days of hire for every employee

W-4 and state tax withholding forms collected at hire

Direct deposit authorization on file

New hire reported to state agency within required window (varies by state)
Employee handbook acknowledged in writing

Non-disclosure / confidentiality agreements signed (if applicable)

Background check consent and process documented (if used)

WAGES & PAYROLL

All employees paid at or above federal minimum wage ($7.25/hr) and applicable state minimum
Overtime calculated correctly for non-exempt employees (1.5x after 40 hrs/week)

Employees correctly classified as exempt or non-exempt under FLSA

Workers correctly classified as employees vs. independent contractors

Payroll records retained for at least 3 years

Pay stubs provided each pay period (required in most states)

Final paychecks issued within state-required timeframe upon termination

BENEFITS & LEAVE

FMLA eligibility tracked (50+ employees: federal; check state thresholds)

ACA compliance confirmed (50+ FTEs: offer health coverage or face penalties)
State-required leave policies in place (paid sick leave, PTO, etc.)

COBRA notices sent within 44 days of qualifying event (20+ employees)
Pregnancy Discrimination Act accommodations documented

Military leave (USERRA) policy in employee handbook

WORKPLACE SAFETY

OSHA poster displayed in workplace
Injury and illness records maintained (Form 300, 300A, 301) - 10+ employees

Emergency evacuation plan posted and practiced

Need help staying compliant?

) allmyhr.com/pricing
AlIMyHR tracks 3,000+ laws and alerts you when things change.
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AllMyHR VETERAN-OWNED BUSINESS
4.9/5 from 2,900+ companies

You didn't start a business
to become an HR expert.

Get the compliance expertise, employee training, and professional
guidance you need — all from one simple platform.

2,000+ $20M+ 4.7M+
Companies trust AllIMyHR Combined customer savings Training courses delivered

THE SOLUTION

Everything You Need — One Platform, One Price

HR Hotline Smart Living Handbook
~/ 50+ certified pros, avg. 18 yrs experience ~/ Wizard-based builder, all 50 states + federal
~/ Phone, email, or chat — real-time answers ~/ Auto-updates when laws change
~/ Unlimited access, no per-question fees ~/ Built in under an hour
350+ Training Courses Compliance Portal
~/ Harassment, OSHA, safety, DEI & more ~/ 3,000+ federal, state & local laws tracked
~/ One-click assign to person, team, or company ~/ Proactive alerts when laws change
~/ Auto-tracking & certificates included +/ Interactive compliance audits
BEFORE ALLMYHR AFTER ALLMYHR

X 5+ disconnected tools ¥ 1unified dashboard

X Constant Googling v Expert on speed dial

X Expensive lawyer calls v Compliance automated

X Compliance anxiety v Peace of mind

SIMPLE PRICING
Hire an HR Manager: $4,166/MO amyHr: from $99/mo

Start for Just $1

30-day money-back guarantee - No contracts - Cancel anytime

View Pricing > Book a Demo > [=; E
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